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ARTICLE I – NAME 
 
The name of the Association shall be the Virginia Association of Trade and Industrial 
Educators (VATIE). 
 
ARTICLE II – PURPOSE 
 
The purpose of the Virginia Association of Trade and Industrial Educators (VATIE) 
shall be to promote the highest standard of professionalism among its members, 
bridging the gap between Trade and Industrial Education and business and industry. 
The Association shall provide membership training, educational opportunities, and 
professional updates to create within the Trade and Industrial Education system of 
the Commonwealth of Virginia a level of career training of the highest standards. 
VATIE shall further the goals of promoting quality Trade and Industrial Education by 
maintaining affiliations with other professional Career and Technical Education 
organizations, including but not limited to: 

• The Virginia Association for Career and Technical Education (VACTE) 
• The Association for Career and Technical Education (ACTE) 
• SkillsUSA Virginia 

 
VATIE is organized exclusively for charitable, educational, and scientific purposes, 
including the making of distributions to organizations that qualify as exempt 
organizations under Section 501(c)(3) of the Internal Revenue Code or 
corresponding sections of any future federal tax code. 
 
ARTICLE III – MEMBERSHIP 
Section 1. 
Any person engaged in the teaching, administration, supervision, or promotion of 
Trade and Industrial Education, or any person interested in the advancement of 
Career and Technical Education in Virginia, shall be eligible for membership upon 
payment of dues. 
 
Section 2. 
Any member of the Association in good standing shall be entitled to freedom of 
discussion and shall have the right to vote in regular and called business meetings. 
 
Section 3. 
Membership terms shall extend from August 1 through July 31 of the following year. 
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ARTICLE IV – ASSOCIATON OFFICERS 
Section 1. Duties of the Board of Directors 
The Board of Directors shall: 

• Adopt rules and procedures in accordance with the latest version of Robert’s 
Rules of Order 

• Determine policies and scope of work of the Association 
• Conduct business necessary for the operation of the Association 
• Approve budgets and financial actions 
• Fill vacancies until the next annual election 
• Refer matters requiring membership vote to the general membership 
 

Section 2. 
The officers of the Association who are in good standing shall serve for the purpose 
of conducting Association business to include planning and conducting an Annual 
Conference are: 

• President (Elected in even years for a two-year term) 
• President-Elect (Elected in odd years for a two-year term) 
• Secretary (Elected in even years for a two-year term) 
• Treasurer (Elected in odd years for a two-year term starting on January 1 of 

the following year) 
• Past President 
• Career and Technical Education (CTE) Administrative Representative 

(recruited annually by the VATIE officers) 
• VDOE Representative (Non-Voting) 
• SkillsUSA Virginia Student Specialist (Non-Voting) 
• One representative from each of the Virginia Superintendent Regions 

selected by each region with even number regions appointed in even years 
and odd number regions in odd number years.  There shall be four 
administrators and four teachers among this group with each region 
alternating between administrators and teachers. 

 
Section 3. 
Duties of the Association Officers are: 

• Adopt rules and procedures in accordance with the latest edition 
of Robert’s Rules of Order 

• Determine policies and scope of work of the Association 
• Conduct business necessary for the operation of the Association 
• Approve budgets and financial actions 
• Fill vacancies until the next annual election 
• Refer matters requiring membership vote to the general 

membership 
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Section 4. 
The duties of each officer are: 
 President 

• Preside over meetings of the Association 
• Provide leadership and direction for the Association 
• Appoint committees and special assignments 
• Execute conference contracts with Board approval 
• Serve as the official representative of the Association 
• Ensure adherence to the current edition of Robert’s Rules of Order 
• Perform all other duties customary to the office 

 
 
President-Elect 

• Assist the President 
• Chair committees as assigned 
• Support strategic planning and organizational goals 
• Perform duties assigned by the Board  
• Assume duties of the President in the President’s absence 

 
Secretary 

• Maintain accurate records and minutes 
• Maintain official Association documents 
• Conduct official correspondence  
• Maintain membership records in coordination with membership 

systems 
• Distribute minutes and notices as required 
• Transfer all official records upon completion of term 

 
Treasurer 

• Maintain accurate financial records 
• Receive and disburse funds 
• Prepare annual and quarterly financial reports 
• Assist in budget preparation 
• Maintain governmental filings and compliance 
• Serve as Registered Agent with the Virginia State Corporation 

Commission and submit annual reports 
• Submit financial records for annual audit 
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Financial Officer 
• Assist the Treasurer with financial oversight 
• Audit financial records quarterly 
• Assist with annual reports and budget preparation 
• Support long-range financial planning 

 
Past President 

• Provide guidance and continuity 
• Support leadership transition 
• Assist with committees and projects 
• Chair the Audit Committee 
• Perform duties as assigned by the Association officers 

 
 
Regional Representatives 

• Serve as liaisons between VATIE and their Superintendent Regions 
• Promote membership and participation 
• Communicate regional concerns and recommendations 
• Assist with professional development outreach 
• Encourage participation in conferences and SkillsUSA activities 
• Support recruitment and retention efforts 
• Attend meetings or appoint a representative from the region 

 
Career and Technical Education (CTE) Administrative Representative 

• Serve as liaison between VATIE and CTE administrators 
• Provide guidance regarding educational initiatives and policies 
• Support collaboration between educators and administrators 
• Assist with aligning Association goals with statewide CTE priorities 
• Provide recommendations related to workforce development and 

Career and Technical Education initiatives 
 

Conference Manager 
• Coordinate conference logistics and hotel negotiations 
• Obtain written proposals for conference facilities and services 
• Report conference arrangements to the Board 
• Coordinate conference site operations 
• Review conference billing and submit documentation for approval 

and payment 
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ARTICLE V – ASSOCIATION COMMITTEES 
Section 1. 
Standing committees shall include: 

• Program 
• Audit 
• Resolutions 
• Public Relations 
• Elections 

o Be appointed at least ninety (90) days prior to the annual 
meeting  

o Present at least two nominees for each elective office 
when possible 

o Serve as ballot “Tellers” 
 
Section 2. 
Committee membership shall consist of three to five members appointed by the 
President.  
 
Section 3. 
A majority of committee members shall constitute a quorum. 
 
ARTICLE VI – ANNUAL CONFERNCE 
An annual conference of the Association shall be held in conjunction with the Trade 
and Industrial Education Teachers Conference. The purpose of the annual 
conference shall be to conduct Association business and provide instructional 
technical updates. 
 
ARTICLE VI I– FINANCES 
Section 1. 
The Association officers shall appoint a non-voting Financial Officer each year to 
assist the Treasurer with the management and oversight of all VATIE financial 
accounts. 
 
Section 2. 
The amount of dues shall be established by the Association officers and ratified by a 
majority vote of the membership present at the annual meeting.  Annual 
membership dues shall be paid to the Association in care of the Treasurer. 
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Section 3. 
The Audit Committee shall review all accounts annually and report findings at the 
annual meeting.  The Audit Committee shall consist of: 

• Past President (Chair) 
• Treasurer 
• Financial Officer 
• Two Members at large 

 
Section 4. 
The fiscal year of the Association shall be the calendar year. 
 
Section 5. 
The Treasurer and Financial Officer shall both sign all checks. 
 
ARTICLE VIII – DISSOLUTION 
In the event of dissolution of the Virginia Association of Trade and Industrial 
Educators, all assets, including cash and holdings, shall become the property of 
SkillsUSA Virginia State Association or its successor organization, provided such 
organization complies with Section 501(c)(3) provisions of the Internal Revenue 
Code.  If said organization becomes inactive, refuses receipt of assets, or fails to 
comply with 501(c)(3) requirements, remaining assets shall be distributed to other 
qualifying nonprofit organizations organized exclusively for educational or 
charitable purposes. 
 
ARTICLE IX – AMENDMENTS 
Proposed amendments shall be presented to the membership at the annual 
meeting and shall require a two-thirds favorable vote for adoption. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


